MyHuIUTIATFHOE Ka3eHHOE 00111e00pa30BaTeIbHOE YUPEKACHUE
«buceprckas cpennsas mkosa Ne 2

YTBEPXJAEHO

npukazom MKOVY

«buceprckas cpennss mkosa Ne 2
ot 28.10.2020 roga Ne 68

MOPSIAOK
YBEJIOMJIEHUSI PABOTOJATEJISI O ®AKTAX OBPAIIIEHUS B IEJISIX
CKJIOHEHUS PABOTHUKA
K COBEPIIEHUIO KOPPYIILIMOHHBIX ITIPABOHAPYIIEHU

[. O0une mosoKeHUus

1.1. Hactosmuii [Topsinok yBegomiienust paboroaarens o gakrax oOpaiieHus B
nensix ckiaoHenuss pabotHuka MKOVY  «buceprckas cpemusis mkona Ne2» k
COBEPIICHUIO KOPPYILIUOHHBIX MPaBOHAPYIICHUN (7anee COOTBETCTBEHHO —
[Topsinok, pabotuuk, Opranuzainus), pa3padoTaH B COOTBETCTBUU cO cTaTheil 11.1
®enepanbHoro 3akoHa ot 25 gexadps 2008 r. N 273-O3 "O mnpoTuBOJeHCTBUU
KOppyHiuu'" U periiaMeHTUpyeT MpoLenypy YBeIOMJeHUs padoTtojareis o ¢akrax
oOpamieHusi B 1ENSAX CKIOHEHUs paboTHHKa OpraHuzanud K COBEPUICHUIO
KOPPYNIIMOHHBIX MPAaBOHAPYIIECHUN, & TAKKE PETUCTPALMM TAKOTO YBEIOMJICHUS U
OpraHU3alliy MPOBEPKH COJICPIKAIIUXCSA B HEM CBEICHUM.

1.2. O0s13aHHOCTH YBENOMJISATH padoTojarenss 000 BCeX ciaydasx OOpalleHHs
KaKUX-JIM00 JIMIl B LEJSAX CKJIOHEHUS Pa0OTHUKA K COBEPIICHUIO KOPPYMIIMOHHBIX
MpaBOHAPYIICHUH, 32 UCKJIIFOYEHUEM CITy4aeB, KOT/Ia M0 JTaHHBIM (pakTaMm MpoBeIeHa
WJTU TIPOBOJIMTCS ITPOBEPKA, BO3JIAraeTcsl Ha pabOTHHKA.

1.3. PaboTHUK, KOTOpPOMY CTajli0 H3BECTHO O ¢akTe oOpamieHuss K HWHBIM
pabOTHHKAM B CBSI3U C MCIOJHEHUEM JOHKHOCTHBIX O0sI3aHHOCTEN KAKUX-JTHOO JIHI
B ILIEJISIX CKJIIOHEHUSI pAOOTHUKOB K COBEPIICHUIO KOPPYMIIMOHHBIX MPABOHAPYIIICHUM,
BIIPAaBE YBEJOMJIATH 00 3TOM JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPO(UIAKTUKY
KOPPYNIIMOHHBIX M WHBIX MpaBoHapylieHuid B OpraHu3aiuu, B COOTBETCTBUU C
HacToAmmuM [lopsiakom.

1.4. YBenomiienne o (paktax oOpallleHHs B LEJISIX CKIOHEHUS K COBEPIICHUIO
KOPPYNIIMOHHBIX MPaBOHAPYIICHUN OCYIIECTBISIETCS PAOOTHUKOM B THChbMEHHOMN
dbopMe TPOU3BOJIIBHO WM MO pPEKOMEHAyeMoMy oOpasly (mpunoxkenne N 1 k
Hacrosmemy [lopsiky) He mo3qHee pabodero JHs, CIEIYIOUIEro 3a THEM oOpalleHusl
K pabOOTHUKY B IIeISIX CKJIOHEHHS €ro K COBEPIICHHIO KOPPYHIIMOHHBIX
MpaBOHApPYIICHUH TyTeM TMepeladyd  YBEJAOMJICHHS  JOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a paboTy 10 NpodWIAKTAKE KOPPYILUMOHHBIX W  HWHBIX
npaBoHapylieHud B OpraHuzainuu, WIM HAaNpaBieHUS TaKOro YBEIOMIICHUS
aaMuHucTpannu Opranu3ainuy NoCpeICTBOM MOUYTOBOM CBSI3H.

1.5. B ciydae HaxoxaeHusi paOOTHUKA B CITYKEOHOM KOMaHJAUPOBKE, B OTITYCKE,
BHE MECTa HAaxXOXJIEHWS OpraHu3allud, OH O00s3aH B TEUYEHHE CYTOK C MOMEHTa
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npUOBITUS K MECTy OCYIIECTBICHHS CBOEW TPyMOBOH GYHKIIMM THCHMEHHO
YBEJOMHUTH JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a paboTy Mo mnpoduiIaKkTUKe
KOPPYIIMOHHBIX U UHBIX MPAaBOHAPYIIECHUN, O (paKTe CKIOHEHHSI €r0 K COBEPLICHUIO
KOPPYIIMOHHBIX TPABOHAPYIIICHHH.

1.6. B yBemomiiennn o (akTe CKJIOHEHHUS K COBEPIICHHIO KOPPYMIIMOHHBIX
paBOHAPYIICHUH YKa3bIBAETCS CIECAYIONINE CBEJICHUS:

1) nmomxHOCTh, (aMuiIus, HMs, OTUYECTBO (MpPH HAJIMYMH) PYKOBOJUTEIIS
Opranuzanum, Ha UMsi KOTOPOTO HaIpaBJISIETCSl YBEIOMIICHUE;

2) davuausa, uMs, OTYECTBO (MpU HAIMYWHU), JOJDKHOCTH, HOMEpP TenedoHa
pabOTHUKA;

3) Bce WU3BECTHbIE CBEACHUA O JIMIE, CKJIOHSIONIEM K COBEPIICHUIO
KOPPYNIIMOHHOTO MTPaBOHAPYIICHUS;

4) CyLIHOCTb MPEIOIaraéMoro KOppyniiMOHHOTO TPaBOHAPYILICHUS;

5) criocoO CKIIOHEHUS K COBEPIICHHUIO KOPPYHIITMOHHOTO MPABOHAPYIIECHUS;

6) Jnara, MeCTO, BpeMs CKJIOHEHHS K COBEPIICHUIO KOPPYMIIMOHHOTO
paBOHAPYIICHUS;

7)  oOcrosiTenbCTBA  CKJIOHEHHMSI K  COBEPUICHUIO  KOPPYIIIMOHHOTO
paBOHAPYIICHUS;

8) OMOJHUTENbHbIE HUMEIOMHMecs MO0 (aKTy CKIOHEHHS K COBEPIICHHIO
KOPPYNIIMOHHOTO MTPaBOHAPYIICHUN JOKYMEHTHI.

YBeaoMIIeHHE JOJKHO OBITh JIMYHO MOJMUCAHO PAOOTHUKOM C yKa3aHUEM JaThl
€ro COCTABJICHHUS.

1.7. K yBEOOMJIEHMIO MOpPWIArarOTCsi BCE€ HMMEIOIIHMECS  MaTepHuallbl,
NOATBEPKIAIOIIME 00CTOATEIBCTBA 00palIEHUsI K pA0OTHHUKY B IIEJISIX CKIIOHEHUS €r0
K COBEPILICHUIO KOPPYMNIIUOHHBIX MPABOHAPYIIEHUM.

1.8. B cooTBeTcTBHM cO cTathe 9 DenepanbHOro 3akona ot 25.12.2008 N 273-
®3 "O mpoTUBOAEHCTBUM KOPPYHIMU" HEBBITOJHEHHE PAaOOTHUKOM TpeOOBaHUM
[lopsinka sBIseTCS TMPaBOHAPYIIEHWEM, BIIEKYIIUM €ro YBOJBHEHHUE JIMOO
MPUBJICYEHUE €ro K HWHBIM BHUJAM OTBETCTBEHHOCTM B COOTBETCTBUH C
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

II. ITpuem u peructpauus yBeI1OMICHUN

2.1. JIo)DKHOCTHOE JIMII0, OTBETCTBEHHOE 3a paboTy Mo mpoduIaKTHKE
KOPPYMNIIMOHHBIX W HMHBIX MPABOHAPYIIECHUM, BEACT MPHUEM, PETHCTPALMI0O U YYET
MOCTYNUBIIUX YBEIOMJICHUM, 00ecreunBaeT KOH(PUICHIMAIBHOCTh U COXPAHHOCTh
JIAHHBIX, TIOJIYYEHHBIX OT PA0OTHUKA, CKJIOHSIEMOI'0 K COBEPIICHUIO KOPPYIIIMOHHOTO
MIpaBOHAPYIICHUS, a TAK)KE HECET MEePCOHATBHYI0 OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOJATENbCTBOM Poccuiickori @Penepauuu 3a pasryalleHUE IOJYYEHHBIX
CBEJICHUM.

2.2. YBeOOMJIEHUE PETUCTPUPYETCS B KypHAJIE PErUCTpallid YBEAOMIICHUI O
dakTax oOpaiieHus B IEAX CKIOHEHUSI paOOTHUKA K COBEPIICHUIO KOPPYIIIMOHHBIX
npaBoHapyuieHui (panee - XKypnan) (nmpunoxkenue N 2 k Hacrosmemy [lopsaky).
Kypnan nomkeH OBITH 3aperUCTPUPOBAH, MPOIIUT, MPOHYMEPOBAH M 3aBEPEH
neyaTbl0 Y TOAMKHCHI0O  OTBETCTBEHHOTO 3a paboTy 1o  mpoduIaKkTHUKeE
KOPPYIILIMOHHBIX M HMHBIX IpaBoHapyuieHud suua. B JXKypHan BHocuTCS 3amuch O
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PErMCTPAalMOHHOM HOMEpE YBEIOMIJICHHs, JAaTe€ MW BPEMEHM PETUCTPALMHU
yBeZoMIIeHHs, (aMUIiMKM, WMEHH, OT4YecTBe paOOTHHUKA, MPEICTABUBILIETO
YBEIIOMJICHHE, KpPaTKOM  COJEPKAHWU  YBEJAOMIICHHS, KOJWUYECTBE  JINCTOB
yBeZoMIIeHHsI, (aMUJIUM, HMEHHU, OTYECTBE pa0OTHHMKA, 3apErHCTPUPOBABIIEIO
YBEIIOMJICHHE, U €T0 TOAMHCH.

2.3. Tlocme peructpamuu yBenomieHuss B JKypHalle 3amoyHSETCS TaJIOH,
KOTOPBIM COCTOWMT W3 JBYX YacTEW: TaJIOHA-KOpEIIKa W TaJlOHa-yBEJIOMIICHUS
(mpmwtoxxerne N 3 k Hactosmiemy [lopsiaky). PaOoTHHMKY BbIaeTcsi MOj POCIHUCH
TaJIOH-YBEJOMJIEHHE C YKa3aHUEM JAHHBIX O JIMLE, IPUHABIIEM YBEIOMJICHHE, AT
Y BPEMEHU €T0 PEruCTpaluy, a TAIOH-KOPELIOK OCTAETCSA Yy AOJDKHOCTHOTO JIMIA,
OTBETCTBEHHOTO 3a paboTy 10 mNpOoPUIAKTUKE KOPPYHIIMOHHBIX W HWHBIX
IIPABOHAPYLICHUN.

B cnydae ecnum yBemOMIIEHME NOCTYHNWIO IO IIOYTE, TaJOH-YBEIOMIICHUE
HaIpapisieTcs: pabOTHHKY, HAIMpaBUBILIEMY YBEIOMJICHHE, IO TMOYTEe 3aKa3HbIM
ITUCBMOM.

OTka3 B perucTpanuu yBEIOMIICHHUS, a TaKK€ HEBbIJaya TAJIOHA-YBEIOMJICHHUS
HE JIOIyCKaIOTCH.

III. Opranuzanus NpoBEPKHU CONECPKAIIUXCS
B YBEJOMJICHHUSX CBEICHUN

3.1. 3apeructpupoBaHHOE YBEAOMJICHHME B TOT K€ JEHb MEPEHacTCs Ha
paccMOTpeHue paboToAaTeN0 WM JIMIY, €ro 3aMelaloleMy, JUisl MPUHATHS
perieHus: 00 opraHu3aluy MPOBEPKU CONECPKAIIMXCA B HEM CBEICHHM.

3.2. PaGoronarens Mo pe3ynbTaTaM PACCMOTPEHHS YBEIOMIJICHHS MPUHHUMAET
perieHre 00 OpraHu3aly MPOBEPKH COJEPKAIIUXCA B YBEJIOMJICHUU CBEICHHUUN U
Ha3Ha4yaeT OTBETCTBEHHOE 3a MPOBEACHUE MPOBEPKHU (akTa OOpaleHUs B LEIX
CKJIOHEHHUSI pab0OTHUMKA K COBEpIICHUIO KOPPYMHIMOHHBIX IpaBOHApPYILEHUN
JOJKHOCTHOE JIMLO.

3.3. Opranuzanus NpoOBEPKU CBEICHUN O (paKTax CKIOHEHHS paOOTHHKA K
COBEPIIECHNIO KOPPYNIMOHHBIX IPAaBOHAPYIIEHWH WM O CTaBIIUX W3BECTHBIMU
dakTax oOpaleHuss K UHBIM Pa0OTHHKAM C aHAJOTUYHOM IIEJIbI0 OCYIIECTBISETCS
JOJDKHOCTHBIM JuioM OpraHu3aiuy, OTBETCTBEHHBIM 3a paboTy Mo MpoduiakTUKe
KOPPYNUMOHHBIX W  MHBIX MPaBOHAPYIIEHW BO  B3aUMOJACHCTBUM, MpU
HEO0OXOAMMOCTH, C IPYTUMHU NMoapazaeieHus M OpraHu3aiui.

[Ipu mpoBeneHUU NPOBEPKU NPEICTABIECHHBIX CBEIECHUN JOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy 10 MNPOPUIAKTUKE KOPPYMNLUHMOHHBIX M  HHBIX
IIpaBOHAPYILIEHUN, BIIPABE:

- MPOBOAUTH Oecellbl ¢ pabOTHUKOM, MOJABIIUM YBEIOMJEHHE (YKa3aHHBIM B
YBEJOMIICHHH);

- TOoNy4yaTh OT paOOTHUKA TOSCHEHUS 10 CBEJICHUSM, H3JI0O)KEHHBIM B
YBEJOMIJICHUU;

- U3y4aTh MpeacTaBIeHHbIE pA0OTHUKAM MaTepHalbl;

- MOJIy4aTh MH(OPMALIMIO 10 OOCTOATEILCTBAM, YKa3aHHBIM B YBEIOMJICHUH, Y
Ipyrux (U3AYECKUX JHI] MOCPEICTBOM IPOBENCHUs Oecell U MPEICTaBICHUS C UX
corjacHsi TMCbMEHHBIX MTOSICHEHNUN U JJOKYMEHTOB;



- COBEPIICHUSA HHBIX JCUCTBUM M  MEPONPUATUH, MPELyCMOTPEHHBIX
JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM, BEAOMCTBEHHBIMU U JIOKAJIbHBIMU AKTaMHU.

3.4. IlpoBepka CBeACHHUH, COACPNKALIMXCA B YBEIOMIICHUH, OCYIIECTBIIACTCS
JOJDKHOCTHBIM JIuoM OpraHu3aiuy, OTBETCTBEHHBIM 3a paboTy MO MpOo(UIIaKTHUKE
KOPPYIILIMOHHBIX U UHBIX [IPAaBOHAPYLIEHUH, B MpeJeiax CBOMX IIOJHOMOYHUH B CPOK,
He npesblmaromui 10 pHel ¢ gatel peructpauuu yBenomieHus B JKypnane. Ilo
OKOHYAaHHH MPOBEPKH MATEPHUAIIbI IPOBEPKU BMECTE C IIPUIIATa€MbBIMU TOKYMEHTaMU
NPEJICTaBISIIOTCS  JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32 paboTy 1O
npouIaKTUKE KOPPYNIMOHHBIX M UHBIX MPaBOHAPYLICHHUH, pabOTOIATENIO0 UIIH €T0
IPEICTABUTENIO ISl MPUHATHS pelieHus 00 oOpalleHud B MPaBOOXPaHHUTEIbHBIC
OpTaHBbI.

3.5. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy No NpopUIaAKTHKE
KOPPYNIMOHHBIX M WHBIX IPABOHAPYUIEHWW, B TEYEHHE 7 JHEN YBEIOMISIOT
pabOTHHUKA, HAPABUBILIETO YBEIOMIIEHUE, O IPUHATOM PELICHUH.



[Tpunoxenue N 1

K [lopsanxy yBenomienus
paboroxarens o hakrax
oOpalleHHs B LEJSIX CKIOHCHHUS
pabOTHHKA K COBEPILIECHHIO
KOPPYIIIMOHHBIX PaBOHAPYIICHUH

Pexomenpyemerit oOpasenn

PykoBoauTento opranuzaunu
(ROJKHOCTH, HAMMEHOBAaHUE OPTaHMU3aIlUN)

OoT

(pamusust, UMs1, OTYECTBO, JOIKHOCTh, KOHTAKTHBIH TeaedoH)

YBegomiaenue
0 ¢axTe oOpalieHNs B LeIX CKIOHEHHS Pa0OTHHKA K COBEPIICHHUIO
KOPPYNLIHOHHBIX NIPABOHAPY LICHUIT

Hacrostium YBCAOMIIAIO, YTO:
1)

(omucanue 00CTOSATENBCTB, MPU KOTOPHIX CTAJIO U3BECTHO O CIy4yasx oOpalieHus
K paOOTHHKY B CBSI3H C UCTIOJTHEHUEM

UM JOJDKHOCTHBIX 00SI3aHHOCTEH KaKUX-JIMOO JIUI] B I[E€JIIX CKIOHEHUS
€ro K COBEpPILICHUIO KOPPYILMOHHBIX

IpaBOHAPYIIEHUH)

(mara, mecto, BpeMs)
2)

(mopoGHBIE CBEJIEHHS O KOPPYIIIMOHHBIX TPAaBOHAPYILIEHHUSIX, KOTOpPbIE

J0JKeH ObLT ObI COBEPIINTH PAOOTHUK IO MPOChOE OOPATUBIINXCS JIHIL)

3)

(Bce U3BECTHBIE CBEJICHUS O (PU3MUECKOM (FOPUANYECKOM) JIUIIE, CKIOHSIOIEM
K KOPPYIIIHOHHOMY ITPaBOHAPYIIICHHIO)
4)
(crioco0 1 006CTOATENBCTBA CKIIOHEHHS K KOPPYIIIMOHHOMY ITPaBOHAPYILIEHUIO,
a Takke nHpopmarus 06 oTkaze

(cornacumn) paOOTHHKA MPUHATH MPEITIOKEHUE JIUIA O COBEPIICHUN KOPPYIIIMOHHOTO
IIPaBOHAPYLICHHUS )




(moamucek)

(mara)

Peructparus: N

(MHULIUATBL U PaMILIINS)

20



KYPHAJL
perucTpalnuy yBeAOMICHHH 0 akTax
oOpallleHus B IENSIX CKJIOHEHUs pabOTHHUKA

(HaMMEHOBaHUE OPTraHU3ALNN)
K COBEpILEHUIO KOPPYNLUOHHBIX PAaBOHAPYIIEHUH

N | Homep u nara Caenenusi o pabOTHHUKE, MTOJABIIEM YBEIOMIICHHE Kpatkoe ®.1.0. nquma,
/Tl | pEeTHCTpAIAH coJiep)KaHue MIPUHSIBIIIETO
YBEIOMJICHUS ®.1.0. NOKYMCHT, JIOJDKHOCTS | TeedOoH YBEIOMJICHHSI | YyBEIOMIICHUE
YAOCTOBEPSAIOIIUI
JINYHOCTH
1 2 3 4 5 6 7 8

[Tpunoxenue N 2

K [lopsaky yBenomieHus
paboronarens o hakTax
oOparieHus B IENSIX CKIOHCHUS
paboTHUKA K COBEPIICHUIO
KOPPYIIIHUOHHBIX TPAaBOHAPYIICHUN



TAJIOH-KOPEIIOK
N
VBegomiienne
[Ipunsito ot

(®.1.0. paboTHHKA)

Kpatkoe conep:kanue yBeJOMIICHUS

(TOANHUCH U TOKHOCTB JIMIIA, IPUHSBIIETO
YBEIOMIICHIE)

"o 201 1.

(TomrCh uIa, MOTYIUBIIETO TAIOH-YBEIOMIICHIE)

o 201 .

TAJIOH-YBEJIOMJIEHUE
N
YBenomiieHue
[Ipunsto ot

(®.1.0. paboTHHKA)

Kpatkoe conepxanue yBeTOMICHH

YBegOoMIIEHUE IPUHSATO:

(®.1.0., 10IDKHOCTS JINIIA, TPUHSBIIIETO
YBEIOMIICHHE)

(HOMED 10 KypHAITY)

"o 201 .

(moan¥ch JOMKHOCTHOTO JIUIA, TPHHSBIIETO
YBEIOMIICHHUE)

[Tpunoxenune N 3

K [lopsinky yBemommenus

pabotomatens o gpakTax

oOpalieHus B LEIIX CKIOHCHUS

paboTHHKA K COBEPIICHUIO KOPPYMIIMOHHBIX
[IpaBOHAPYLICHUH

PexoMenayembIiii oOpaser




